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GENERAL  INFORMATION 


ADMISSION  REQUIREMENTS 

There  are  no  formal  requirements  for  admission  to  these  courses,  unless 
otherwise  indicated  in  the  course  descriptions. 

REGISTRATION 

Students  may  register  by  mail,  using  the  attached  form,  or  in  person  at 
the  Division  of  University  Extension,  Room  104,  84  Queen’s  Park,  Tor- 
onto 5,  from  8:45  a.m.  to  5:00  p.m.,  Monday  through  Friday.  The  office 
will  remain  open  Wednesday  evenings  from  April  8—29  until  8:30  p.m. 

Fees  are  payable  in  advance,  and  cheques  or  money  orders  should  be 
made  payable  to  the  University  of  Toronto. 

REFUNDS 

Requests  for  refunds  must  be  made  before  the  second  session  of  the 
course  and  must  be  accompanied  by  the  University’s  official  receipt.  An 
administration  fee  of  $7.00  is  charged  for  all  such  refunds. 

If  a course  is  cancelled  because  of  insufficient  enrolment,  the  full  tuition 
fee  will  be  refunded. 

LECTURES 

Most  courses  are  conducted  on  a twice  weekly  basis.  Classes  scheduled 
to  meet  on  the  May  18  and  July  1 holidays  will  be  held  on  May  19  and 
July  2,  unless  otherwise  indicated. 

TEXTBOOKS 

Textbooks  may  be  purchased  at  the  University  Textbook  Store,  located  at 
Bancroft  and  Huron  Streets,  or  may  be  ordered  by  telephoning  928-2225. 

LOCATION 

Unless  otherwise  noted,  classes  are  held  in  the  Galbraith  Building,  loc- 
ated on  the  east  side  of  St.  George  Street  just  north  of  College  Street. 

CORRESPONDENCE  COURSES 

A separate  brochure  and  further  information  describing  the  correspondence 
courses  is  available  upon  request  from  the  Division  of  Extension. 

CERTIFICATE  PROGRAMMES 

The  certificate  programmes  listed  below,  are  offered  by  the  Division  of 
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Extension  in  co-operation  with  sponsoring  organizations.  Upon  completion 
of  a programme  consisting  of  several  courses,  a student  is  eligible  for  a 
certificate  from  the  sponsoring  organization  with  which  he  has  registered. 

Fellows’  Programme  in  Banking 
Industrial  Marketing  Certificate  Programme 
Manpower  Development  Certificate  Programme 
Operational  Research  Certificate  Programme 
Personnel  — Industrial  Relations  Certificate  Programme 


For  additional  information  telephone  928-2400. 


ACCOUNTING  FOR  INDUSTRIAL  MANAGERS  R.  Connochie 

This  course  is  intended  for  industrial  managers  who  have  had  little  or 
no  previous  accounting  experience  and  who  are  not,  and  will  not  be,  in 
accounting  positions  with  their  businesses.  The  objectives  of  the  course 
are  to  explain: 

— how  financial  statements  are  interpreted  and  analysed 

— how  financial  reports  are  used  by  management 

— how  accounting  data  are  produced 

— how  costing  is  carried  out  in  the  industrial  firm 

— the  principles  and  assumptions  underlying  the  accounting  data,  and 
their  limitations. 

The  emphasis  of  the  course  is  not  on  the  preparation  of  books  of  account 
and  financial  statements,  but  rather  on  the  interpretation  and  use  of  ac- 
counting data. 

TEXTS:  (1)  David  H.  Li,  Accounting  for  Management  Analysis,  Chas.  S. 
Merrill  Publications  Ltd. 

(2)  Robert  N.  Anthony,  Essentials  of  Accounting,  Addison-Wesley 
(Canada)  Ltd. 


TIME:  Mondays  and  Thursdays,  7:00—9:00  p.m..  May  25— July  13,  op- 

tional exam:  date  to  be  announced. 

FEE:  $45.00  — 15  sessions 
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BRIDGING  THE  GENERATION  GAP  M.  Freeman 

This  course  is  intended  to  enable  the  participants  to  understand  some  of 
the  causes  and  dimensions  of  the  current  “youth  revolt”  and  of  less 
dramatic  forms  of  thought  and  action  in  the  youth  culture.  Attention  will 
be  given  also  to  ways  of  communicating  more  effectively  across  the  so- 
called  generation  gap,  so  that  there  can  be  benefit  derived  from  the  con- 
structive elements  at  the  heart  of  current  youth  unrest. 

The  participants  in  the  course  will  be  encouraged  to  play  a significant 
part  in  choosing  the  aspects  of  the  topic  to  be  studied  and  in  planning 
effective  ways  to  learn  about  them.  Possible  aspects  might  include  the 
new  morality,  new  perspectives  on  sex  and  marriage,  identity  crisis  and 
the  search  for  new  ways  to  live  with  meaning,  drug  use  and  abuse,  criti- 
cism and  reform  of  education,  protests  and  other  political  action,  youth 
anxiety,  apathy  and  violence.  It  may  be  possible  to  discuss  some  of  these 
with  local  representatives  of  the  youth  culture.  In  working  at  all  such 
aspects,  the  positive  aim  of  effective  communication  with  young  adults 
will  not  be  overlooked. 

In  ten  informal  and  personalized  evening  sessions  involving  a mixture  of 
presentation  and  student  participation,  at  least  a beginning  can  be  made 
in  trying  to  understand  the  complex  and  potentially  destructive  and  con- 
structive generation  gap  and  in  trying  to  narrow  and  bridge  it. 

It  is  assumed  that  those  enrolling  will  be  eager  for  open  discussion  of 
differing  points  of  view  and  for  working  at  questions  for  which  answers 
cannot  easily  be  found. 

TEXT:  Selected  paperbacks  will  be  recommended. 

TIME;  Wednesday  evenings  commencing  at  7:00  p.m.,  April  22  to  June  24 
PLACE:  Room  332,  New  Academic  Building,  Victoria  College 
FEE:  $45.00  — 10  sessions 


BUSINESS  MANAGEMENT  R.  Purcell 

This  course  is  designed  to  give  students  a knowledge  of  the  many  factors 
involved  in  the  management  of  a business.  It  covers  all  factors  contribut- 
ing to  the  successful  operation  of  a business  organization,  with  emphasis 
on  the  expanding  area  of  computerization  and  the  contributions  of  the 
behavioural  sciences. 

The  course  examines  the  administrative  processes  of  planning,  organizing, 
directing,  controlling,  staffing,  leading  and  measuring. 

Business  operations  of  companies  are  explained  with  reference  to  such 
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departments  as  finance,  personnel,  marketing,  production,  advertising  and 
others. 

Lectures,  discussions,  and  a limited  number  of  case  studies  will  be  used. 

TEXT:  W.H.  Newman,  C.E.  Summer,  E.K.  Warren,  The  Process  of  Manage- 
ment, Concepts,  Behaviour,  and  Practice,  Prentice-Hall,  1967. 

TIME:  Mondays  and  Wednesdays,  7:00  — 9:00  p.m..  May  4 — July  27 

FEE:  $85.00  — 25  sessions 

This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking. 


COMMUNICATIONS  A.F.  Collaco 

The  purpose  of  this  course  is  to  increase  the  students’  knowledge,  under- 
standing, and  skill  in  communicating  effectively. 

Concepts  and  processes  of  face-to-face  communications,  and  communicat- 
ions in  small  and  large  groups  are  examined  in  depth.  Additional  topics 
to  be  covered  are:  the  mechanics  and  problems  of  oral  and  written  com- 
munications; the  relationship  between  communications  and  behaviour. 

Some  techniques  will  be  developed  to  help  overcome  barriers  to  effective 
communication  and  to  improve  communication  skills.  Emphasis  is  placed 
on  practising  these  skills  in  writing,  speaking,  and  listening. 

TEXT:  None 

TIME:  Tuesdays  and  Thursdays,  6:30  — 8:30  p.m..  May  5 — July  28 
FEE:  $85.00  — 25  sessions 

This  course  may  be  taken  as  part  of  the  Manpower  Development  Certificate 
Programme,  the  Fellows’  Programme  in  Banking,  and  the  Industrial  Market- 
ing Certificate  Programme. 


COMPUTER  PROGRAMMING  AND 

ANALYSIS  FOR  ENGINEERS  A C.  Hewitt 

This  course  covers  scientific  programming  language  and  technique,  in- 
cluding programme  analysis,  logic  diagramming,  coding,  debugging  and 
documentation. 

Examples  of  various  applications  are  explored.  Each  student  will  be 
assigned  a problem  in  his  own  area  of  interest  to  be  carried  through  final 
computer  programming. 

Additional  topics  to  be  considered  are:  history  of  computers,  their  in- 
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ternal  organization  and  design,  symbolic  logic,  data  processing  and 
latest  developments  in  computer  language  and  application. 

TEXT;  D.D.  McCracken,  A Guide  to  Fortran  IV  Programming,  Wiley  and 
Sons,  1965. 

TIME;  Tuesdays  and  Thursdays,  6;30  — 8:30  p.m..  May  5 — July  28 
FEE;  $75.00  — 25  sessions 

(Offered  in  co-operation  with  the  Association  of  Professional  Engineers 
of  Ontario) 


EFFECTIVE  READING  D.  Jannaway 

B.  Jannaway 

The  volume  of  research  being  carried  out  today  in  various  areas  of  spe- 
cialization makes  the  task  of  keeping  abreast  of  developments  almost  an 
impossibility.  The  purpose  of  this  course  is  to  help  the  participants  to 
read  all  types  of  material  faster,  more  purposefully,  and  with  greater 
comprehension.  Various  techniques  for  improving  reading  efficiency  will 
be  employed,  including  the  use  of  such  equipment  as  reading  machines 
and  laboratories. 

Students  will  be  tested  at  the  beginning  and  at  the  end  of  the  course, 
and,  throughout,  will  be  individually  counselled  regarding  their  progress 
and  problems. 

TEXT;  None 

TIME;  Tuesdays  and  Thursdays,  7:00  to  9:00  p.m.,  May  5 to  July  9 
PLACE:  47  Queen’s  Park 
FEE;  $75.00  — 20  sessions 

SPECIAL  OFFER 

Because  the  ability  to  read  effectively  is  essential  to  obtaining  maximum 
value  from  most  of  this  Division’s  courses,  we  feel  a responsibility  in 
assisting  adult  students  to  equip  themselves  with  effective  reading  skills. 
Therefore,  we  offer  enrolment  in  the  Effective  Reading  course  at  the 
reduced  fee  of  $25.00  to  persons  who  are  taking  other  courses  offered  by 
the  Department  of  Business,  Engineering,  Nursing  and  Special  Program- 
mes. To  qualify  for  this  offer  registrants  must  enrol  concurrently  in  an- 
other of  our  full  courses  (20  or  more  sessions)  or  have  been  enrolled  in 
such  a course  during  the  previous  academic  year.  On  their  application 
forms,  applicants  must  state  the  names  of  the  courses  which  make  them 
eligible  for  this  special  offer. 
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ENGLISH  AS  A SECOND  LANGUAGE 

(ADVANCED)  D.  Webster 

This  course  is  intended  for  persons  whose  native  language  is  other  than 
English.  Linguist-instructors  will  approach  the  learning  of  English  as  a 
second  language  with  scientifically  based  methods  designed  to  develop 
an  English  language  reflex.  Emphasis  will  be  placed  on  the  development 
of  conversational  fluency  and  accurate  expression  of  thought,  with  spec- 
ial attention  being  given  to  pronunciation,  structure,  oral  patterns  and 
special  vocabularies.  Some  attention  will  also  be  directed  to  the  im- 
provement of  reading  and  writing  skills.  The  overall  goal  will  be  to  effect 
greater  sophistication  in  the  students’  understanding  and  use  of  the 
English  language. 

PREREQUISITE:  Basic  functional  facility  in  English  is  a prerequisite 
for  admission  to  this  course.  It  is  not  intended  for  beginners.  With  the 
application  form,  applicants  are  required  to  submit  evidence  of  their 
level  of  English  facility. 

TEXT:  T.B.A. 

TIME:  Tuesdays  and  Thursdays,  6:30—8:30  p.m..  May  5 to  July  9 

PLACE:  Pratt  Library,  Victoria  College,  71  Quin’s  Park  Crescent 
FEE:  $100.00  — 20  sessions 


ENGLISH  LANGUAGE  SUMMER  SCHOOL 

This  is  a programme  in  communications  for  persons  whose  native  lan- 
guage is  not  English.  It  is  designed  to  develop  accurate  and  effective 
communication  in  more  than  one  language  within  more  than  one  cultural 
framework.  Emphasis  is  on  the  development  of  oral  and  auditory  skills 
and  the  improvement  of  students’  competence  as  both  readers  and  writers 
of  English. 

Every  effort  will  be  made  to  maximize  the  learning  opportunity  afforded. 
The  student  to  staff  ratio  will  be  low  and  the  programme  will  employ 
modern  reading,  writing,  and  language  laboratory  facilities.  Linguist- 
instructors  will  use  scientifically  based  methods  designed  to  develop  an 
English  language  reflex.  Conversational  fluency  will  be  developed  through 
study  of  sentence  structure  and  patterns,  pronunciation,  and  vocabulary 
building  (including  special  vocabularies).  Social  and  cultural  activities 
and  classes  in  literature  and  dramatic  art  will  also  be  included. 
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Tests  and  interviews  will  be  conducted  during  the  first  day  of  classes  to 
determine  the  appropriate  level  of  language  instruction  for  individual 
students. 

Programmes  of  both  four  and  six  weeks  duration  are  offered.  The  six  week 
one  will  provide  more  extensive  courses  of  study  and  will  permit  greater 
reinforcement  of  learning.  In  other  respects,  including  quality  and  inten- 
sity, the  programmes  will  be  identical. 

PREREQUISITE:  At  least  elementary  facility  in  English  is  required  of 
applicants.  This  is  not  a programme  for  beginners  who  have  had  no  pre- 
vious instruction  in  English.  With  the  application  form  students  are  re- 
quired to  submit  a brief  description  of  their  facility  in  English. 

TIME:  4 week  programme,  Monday  to  Friday,  9:00  a.m.  — 5:00  p.m., 

July  6 toj uly  31 

6 week  programme,  Monday  to  Friday,  9:00  a.m.  — 5:00  p.m., 
July  6 to  August  14 

PLACE:  St.  George  Campus,  University  of  Toronto,  (classrooms  to  be  an- 
nounced) 

FEE:  4 week  programme  — $150.00 

6 week  programme  — $200.00 


PRE-UNIVERSITY  ENGLISH  E.  Buckley 

J.  Aitken 

This  course  will  provide  students  with  an  opportunity  to  survey  a broad 
spectrum  of  English  literature  in  considerable  depth.  The  minimal  pro- 
gramme will  include  study  of  about  600  lines  of  poetrv  and  at  least  four 
novels  and  four  plays.  Students  will  have  an  opportunity,  through  written 
assignments  and  essays,  to  improve  their  composition  skills. 

The  course  is  similar  to  Grade  13  English  but  requires  the  type  of  perfor- 
mance which  will  be  expected  of  applicants  in  the  first  year  of  University 
study  in  Arts  and  Science.  It  is  designed  to  assist  persons  who  wish  to 
become  eligible  for  admission  to  the  University  of  Toronto  as  ^‘mature” 
students  or  who  desire  preparation  for  more  advanced  courses. 

Prior  to  undertaking  this  course,  students  who  wish  to  qualify  for  admis- 
sion to  a degree  or  certificate  programme  in  the  University  should  arrange 
an  appointment  with  a counsellor  in  the  Department  of  Degree,  Diploma 
and  Certificate  Courses  by  telephoning  928-2405.  The  onus  is  on  students  to 
ascertain  the  exact  requirements  of  any  degree  or  certificate  programme 
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for  which  they  wish  to  make  application  for  admission.  Possession  of  the 
minimum  published  requirements  does  not  ensure  admission  to  the  Univer- 
sity of  Toronto. 

PREREQUISITES:  Students  are  expected  to  be  familiar  with  a moderate 
range  of  literature  and  to  have  completed  secondary  school  English 
courses  to  the  level  of  Grade  12.  Those  who  are  learning  English  as  a 
second  language  are  not  advised  to  take  this  course. 

TEXTS:  A.  Miller,  Death  of  a Salesman,  MacMillan. 

N.  Hawthorne,  The  Scarlet  Letter,  Norton  Critical  Edition. 

The  above  two  selections  will  be  studied  by  all  classes.  A list 
of  other  required  texts  will  be  sent  to  registrants  when  they  are 
assigned  to  a specific  class. 

TIME:  Evening  Class 

Mondays  and  Thursdays,  7:00  — 9:00  p.m.,  March  2 to  July  30 
(This  class  will  not  meet  May  14,  18  and  21.) 

PLACE:  Room  4,  New  Academic  Building,  Victoria  College,  73  Queen’s 
Park  Crescent 

FEE:  $100.00  — 4^  sessions 

TIME:  Day  Class 

Monday  to  Friday,  9:00  — 12:00  noon,  July  6 to  August  17 
(This  class  will  not  meet  on  August  3.) 

PLACE:  Room  4,  New  Academic  Building,  Victoria  College,  73  Queen’s 
Park  Crescent 

FEE:  $100.00  — 6 weeks 


FINANCIAL  ANALYSIS  AND  CONTROL  J.G.  Haag 

The  purpose  of  this  course  is  to  give  those  business  people  with  some 
knowledge  of  accounting  a greater  understanding  of  the  problems  involved 
in  the  analysis  and  interpretation  of  financial  statements  and  the  tech- 
niques of  financial  control. 

The  area  of  financial  analysis  examines  such  topics  as:  generally  ac- 
cepted accounting  concepts;  underlying  assumptions,  composition,  and 
limitations  of  financial  statements;  interpretation  of  financial  statements; 
the  concept  of  fund  flows;  determinates  of  fund  needs;  the  analysis  of 
corporate  statements  with  a view  to  evaluation  and  problem  isolation  and 
solution. 
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Aspects  of  control  to  be  considered  are:  costs  — direct,  indirect,  managed, 
committed;  budgeting  — fixed,  variable;  analysis  of  variances;  and  ap- 
praisal of  capital  expenditures.  The  relationship  between  control,  moti- 
vation and  performance  is  also  examined. 

TEXT;  T.B.A. 

TIME;  Mondays  and  Thursdays,  6;00—8;00  p.m..  May  4— July  27 
FEE;  $85.00  — 25  sessions 

This  course  may  be  taken  as  part  of  the  Fellows’  Programme  in  Banking. 


INTENSIVE  ORAL  FRENCH  J.G.  Chidaine 

A.R.  Curtis 

This  is  a practical  course  aiming  at  the  development  of  a French  lan- 
guage reflex.  Applicants  are  expected  to  have  at  least  a rudimentary 
knowledge  of  the  language  before  enrolling,  and,  by  taking  this  course, 
should  acquire  a good  solid  background  for  elementary  communication 
with  native  speakers  of  the  language. 

Based  on  a home-study  programme  (En  France  Comme  Si  Vous  Y Etiez) 
employing  movies,  records  and  an  attractively  illustrated  manual,  students 
will  find  this  course  fascinating  and  dynamic.  It  meshes  the  best  ad- 
vantages of  classroom  techniques,  in  a French-speaking  milieu,  with  well- 
prepared  home-study  materials.  Dialogues,  skits,  songs  and  scenes  from 
the  films  are  reproduced  in  the  manual  along  with  essential  grammatical 
review  and  exercises.  Students  will  find  their  home-study  material  suit- 
able for  review  and  drill  purposes  long  after  the  course  is  over. 

A film  will  be  shown  during  the  first  half  hour  of  each  session  followed 
by  two  hours  of  oral  work  covering  the  material  contained  in  the  film  and 
intensive  drill  exercises  based  on  the  lesson.  In  addition,  students  will 
have  access  to  specially  designed  materials  during  language  laboratory 
periods  (between  6;00  p.m.  and  7;00  p.m.) 

Registration  will  be  limited  to  small  groups  to  ensure  maximum  learning 
opportunity  for  all . 

TEXT;  En  France  Kit  ($35.00) 

The  En  France  kit  will  be  available  for  student  purchase  at  the 
first  class.  It  includes; 

40  long-playing,  hi-fidelity,  easy-to-handle,  seven-inch  records 
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with  eight  hours  of  playing  time  divided  into  short,  easily- 
absorbed  segments. 

A beautifully  designed  384-page  EN  FRANCE  book,  with  more 
than  1000 photo  illustrations.lt  includes  a travel  guide  toFrance. 

A hard-cover  album  with  a separate  compartment  for  each  record. 
Supplementary  material. 

TIME;  Tuesdays  and  Thursdays,  7:00  — 9:30  p.m.  (plus  language  labora- 
tory work).  May  5 to  July  30 

PLACE:  Room  13,  University  College 

FEE:  $150.00  — 26  sessions 


ORAL  FRENCH  SUMMER  SCHOOL  C.R.  Parsons 

Saint-Pierre  et  Miquelon  Course  Director 

Come  to  St. Pierre  this  summer  and  learn  to  speak  French  as  spoken  in  France. 
At  the  same  time,  enjoy  a fascinating  holiday  in  this  overseas  territory  of 
France,  in  North  America.  The  Saint  Pierrais  are  warm  and  friendly,  and 
the  surrounding  sea  and  mountains  provide  an  atmosphere  of  delightful 
relaxation.  Students  board  in  private  homes,  pensions  or  small  hotels. 

Course  Levels;  Elementary,  Intermediate  and  Advanced 
Four  Weeks:  July  or  August 
Tuition:  $135.00 

To  receive  a brochure  containing  detailed  information,  write:  Oral  French 
Summer  School,  Division  of  University  Extension,  University  of  Toronto, 
84  Queen’s  Park,  Toronto  181,  Ontario,  Canada. 


HUMAN  RELATIONS  M.  Wilson 

This  is  an  introductory  course  for  persons  whose  background  has  not 
included  training  in  human  factors.  It  is  intended  to  provide  a general 
understanding  of  how  human  beings  interact  and  how  to  relate  to  others 
effectively. 

Topics  to  be  covered  will  include  basic  assumptions  on  the  nature  of 
man,  human  motivation,  leadership,  roles,  and  personal  relationship 
development. 
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Standard  instructional  techniques  will  be  used,  with  whatever  modificat- 
ions participants  desire.  There  will  be  no  exam. 

TEXT:  None 

TIME:  Mondays  and  Thursdays,  6:00—8:30  p.m..  May  4— July  9 
FEE-  $80.00  — 20  sessions 

This  course  may  be  taken  as  part  of  the  Manpower  Development  Certificate 
Programme. 


JAPAN  TODAY  K.  Tsuruta 

Course  Director 

Participants  in  this  course  will  explore  various  aspects  of  the  culture  of 
enigmatic  and  fascinating  Japan.  Four  scholars  of  Japanese  studies,  all 
from  the  University,  will  lead  the  various  sessions. 

Last  year,  the  gross  national  product  of  Japan  placed  her  second  only  to 
the  United  States  as  an  industrial  power.  And,  yet,  the  country  still 
comfortably  accommodates  a traditional  past  as  evidenced  in  the  Noh  and 
Kabuki  theatres.  Haiku  and  the  Cult  of  Tea.  Japan  has  long  been  combin- 
ing seemingly  irreconcilable  cultural  elements  (for  example.  Western 
values  with  the  values  of  Shintoism,  Confucianism,  Taoism  and  Buddhism) 
and  appears  to  thrive  on  the  harmony  which  it  creates  from  diversity.  It 
is  very  appropriate  that  they  have  entitled  their  coming  Expo  ’70  in  Osaka 
“Progress  and  Harmony  For  Mankind”. 

At  a time  when  the  world  confronts  diverse  clashing  values,  it  is  useful 
to  look  more  carefully  into  the  inner  workings  of  the  mind  of  our  neighbour 
Japan.  This  course  will  attempt  to  do  this  through  examining  the  hybrid 
nature  of  the  culture,  the  imitation  and  creativity  of  the  Japanese,  and 
their  identity  problem. 

A tentative  outline  of  the  programme  follows: 

Peculiarities  of  the  Japanese  Culture 

History  of  the  Japanese  People 

The  Social  Structure 

The  Economic  Structure 

Poetry  — Haiku  and  Tanka 

Comic  Traditions 

The  Noh  and  Kabuki  Theatres 

The  Japanese  Character  as  Revealed  by  the  Language 
The  Work  of  Contemporary  Japanese  Novelists 
The  Japanese  Search  for  Identity 
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Persons  interested  in  a study  Tour  of  Japan  are  invited  to  write  for  in- 
formation. 

TEXT:  A reading  list  will  be  provided. 

TIME:  Three  days  (full  time)  May  8,  9,  10 

PLACE:  84  Queen’s  Park 
FEE:  $50.00 

JAPAN  TODAY  FOR  BUSINESSMEN  K.  Tsuruta 

Course  Director 

For  those  who  register  under  the  title  Japan  Today  for  Businessmen”, 
the  sessions  in  the  course  described  above  (i.e.  ‘‘Japan  Today”)  on  Jap- 
anese poetry  and  novels  will  be  replaced  by  sessions  on  Japanese  methods 
of  conducting  business,  and  economic  and  business  relations  with  Canada. 
In  all  other  respects,  this  group  will  be  regarded  as  members  of  the  “Japan 
Today”  course. 


MARKETING  MANAGEMENT  W.A.  Porter 

This  introductory  course  focuses  on  marketing  as  a system  of  business 
activities. 

Its  objectives  are: 

(a)  to  create  an  understanding  of  the  behaviour  of  buyers  and  sellers  in 
the  marketplace,  and  of  the  roll  of  marketing  in  corporate  strategy; 

(b)  to  provide  a knowledge  of  the  tools  and  techniques  available  to  the 
industrial  marketer. 

The  four  areas  of  emphasis  are: 

(1)  Analysing  Marketing  Opportunities 

Includes  the  “marketing  concept”,  market  segmentation,  buyer  be- 
haviour (based  on  new  concepts  of  “role  theory”),  and  market  meas- 
urement and  forecasting. 

(2)  Organizing  for  Marketing  Activity 

Includes  business  goals  and  “objectives”;  marketing  organization; 
market  research,  models,  and  systems;  and  marketing  “creativity”. 

(3)  Planning  the  Marketing  Programme 

Includes  product-policy;  price,  channel,  advertising,  and  sales-force 
decisions  and  policy;  and  discussions  on  federal  law  and  power  in 
the  marketplace. 

(4)  Controlling  the  Marketing  Effort 
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Includes  marketing  control,  sales  and  cost  analysis,  and  the  marketing 
audit. 

TEXT:  P.  Kotler,  Marketing  Marvagement,  Analysis,  Planning  and  Control, 
Prentice-Hall,  1967. 

TIME:  Mondays  and  Thursdays,  6:30—8:30  p.m..  May  4— July  27 
FEE:  $75.00  — 25  sessions 

This  course  may  be  taken  as  part  of  the  Industrial  Marketing  Certificate 
Programme. 


ANALYSIS  OF  THE  PROCESS  OF  PSYCHIATRIC  NURSING 

This  course  will  enable  the  nurse  to  examine  the  dynamic  relationship 
between  patient  behaviour  and  nursing  responses  in  the  nurse-patient 
relationship.  It  is  based  on  an  analysis  of  the  nurse’s  experience  in  super- 
vised practice  provided  in  a hospital. 

ENROLMENT:  Limited  to  10  participants 

TIME:  Monday  to  Friday,  3:00  p.m.  — 5:00  p.m.,  April  20  — May  15 

PLACE:  Sunnybrook  Hospital,  2075  Bayview  Avenue 
FEE:  $80.00  - 4 weeks 


DEVELOPING  LEADERSHIP  IN  SUPERVISION  OF  NURSING  SERVICES 

This  intensive  four-week  course  is  designed  for  nursing  staff  of  hospitals 
and  community  health  agencies  who  take  responsibility  for  the  work  of 
others.  The  goals  of  the  course  are  to  assist  the  nurse  to  understand 
human  relations  within  organization  and  to  develop  skills  which  will  lead 
to  effective  supervision.  Course  content  will  include  theory  of  adminis- 
tration, delegation,  motivation,  interviewing  and  counselling,  performance 
appraisal. 

ENROLMENT:  Limited  to  45  nurses  with  a baccalaureate  degree  or  its 
equivalent 

TIME:  Monday  to  Friday,  9:00  a. m.  — 4:30  p.m.,  May4— May  28 

PLACE:  School  of  Nursing,  50  St.  George  Street 
FEE:  $200.00  - 4 weeks 
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REHABILITATION  NURSING  WORKSHOP 

This  intensive  four-week  course  is  offered  annually  to  registered  nurses 
working  in  acute  general  and  chronic  illness  hospitals,  nursing  homes, 
public  health  agencies  and  schools  of  nursing.  It  exemplifies  the  scope 
and  role  of  nursing  in  a variety  of  rehabilitation  situations  and  settings. 

ENROLMENT:  Limited  to  21  participants 

TIME:  Monday  to  Friday,  9:00  a.m.  — 5:00  p.m..  May  11  — June  5 

PLACE:  School  of  Nursing,  50  St.  George  Street 
FEE:  $175.00  - 4 weeks 


ORGANIZATIONAL  PSYCHOLOGY  M E.  Weissengruber 

The  society  in  which  we  live  has  been  characterized  as  an  “Organiza- 
tional Society’’  because  of  the  complex,  formal  organizations  which 
dominate  such  major  areas  as  industry,  government,  and  education. 

Organizational  psychology  analyses  the  behaviour  of  individuals  and 
groups  within  these  organizations,  and  thereby  contributes  to  the  under- 
standing of  human  behaviour  in  general. 

The  field  includes  relevant  aspects  of  clinical  and  social  psychology, 
economics,  and  political  science,  as  well  as  theories  and  research  which 
pertain  directly  to  organizational  behaviour. 

This  course  is  intended  both  for  personnel  employees  and  for  line  man- 
agers. 

Course  content  includes:  an  analysis  of  the  development  of  management 
theories;  leadership  concepts  and  personality  theory;  motivation  theories; 
group  and  inter-group  behaviour;  communication  theory;  selection,  train- 
ing, appraisal,  and  counselling;  case  studies  in  management,  decision- 
making and  problem-solving;  organizational  development:  a total  systems 
view  of  management. 

TEXT:  H.J.  Managerial  Psychology^  University  of  Chicago  Press, 

1964  (paperback). 

TIME:  Tuesdays  and  Thursdays,  6:00—8:00  p.m..  May  5 to  July  28. 

FEE:  $85.00  — 25  sessions. 

This  course  may  be  taken  as  part  of  the  Manpower  Development  and  the 
Personnel-Industrial  Relations  Certificate  Programmes. 
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PRE-UNIVERSITY  PHYSICS  E.T.  Agard 

Providing  an  introduction  to  “modern  physics”  and  a preparation  for 
university  physics,  this  course  includes  most  of  the  topics  found  in 
Grade  13  Physics.  It  is  designed  to  assist  persons  who  wish  to  become 
eligible  for  admission  to  the  University  of  Toronto  as  “mature”  students 
or  who  desire  preparation  for  more  advanced  courses.  Throughout  the 
course,  emphasis  will  be  placed  on  understanding  the  basic  concepts  of 
physics.  There  will  be  ample  opportunity  to  develop  skill  in  problem 
solving,  but  no  calculus  will  be  used. 

After  a brief  survey  of  physics  and  establishing  the  basis  for  measure- 
ments, the  class  will  undertake  a fairly  detailed  study  of  mechanics  with 
a brief  section  on  satellite  motion.  Mechanical  vibrations  then  form  an 
appropriate  introduction  to  wave  motion  and  sound.  Heat,  electricity, 
magnetism  and  light  follow.  The  problems  arising  out  of  the  dual  nature 
of  light  form  a useful  basis  for  introducing  modern  physics  with  current 
concepts  on  the  nature  of  an  atom,  the  structure  of  its  nucleus,  and  radio- 
activity. 

Prior  to  undertaking  this  course,  students  who  wish  to  qualify  for  admis- 
sion to  a degree  or  certificate  programme  in  the  University  should  arrange 
an  appointment  with  a counsellor  in  the  Department  of  Degree,  Diploma 
and  Certificate  Courses  by  telephoning  928-2405.  The  onus  is  on  students 
to  ascertain  the  exact  requirements  of  any  degree  or  certificate  programme 
for  which  they  wish  to  make  application  for  admission.  Possession  of  the 
minimum  published  requirements  does  not  ensure  admission  to  the  Univer- 
sity of  Toronto. 

PREREQUISITES:  Previous  studies  in  physics,  while  helpful,  are  not 
mandatory.  However,  students  are  expected  to  be  able  to  manipulate 
algebraic  expressions  and  to  solve  simple  algebraic  equations.  A know- 
ledge of  simple  trigonometrical  relationships  — sine,  cosine,  tangent  — 
will  be  helpful,  but  not  essential  as  these  will  be  defined  when  required. 
It  will  be  assumed  that  students  have  at  least  Grade  12  Mathematics  or 
its  equivalent. 

TEXT;  G.  Gamow,  J.M.  Cleveland,  PHYSICS:  Foundations  and  Frontiers, 
2nd  Ed.  Prentice-Hall,  1969. 

TIME;  Tuesdays  and  Thursdays,  7:00—9:00  p.m.,  April  28  to  August  18 
PLACE:  Room  134,  McLennan  Physical  Laboratories,  St.  George  Street 
FEE;  $105.00  — 30  sessions 
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SALES  MANAGEMENT 


D.A.  Young 
R.M.  Roger 

Included  in  this  course  are  the  following  topics  of  study:  personal  selling 
as  a part  of  the  marketing  mix,  nature  of  the  selling  job,  recruiting  and 
selecting  salesmen,  training  and  development,  sales  control, compensation, 
territory  allocation  and  evaluation,  sales  organization,  and  co-ordination 
with  related  functions. 

PREREQUISITE;  course  “Marketing  Management”,  or  equivalent  ex- 
perience. 

TEXT:  B.R.  Canfield,  Sales  Administration:  Principles  and  Problems, 
Prentice-Hall,  1962. 

TIME:  Tuesdays  and  Thursdays,  7:30—9:30  p.m..  May  5 — July  28. 

FEE:  $85.00  — 25  sessions 

This  course  may  be  taken  as  part  of  the  Industrial  Marketing  Certificate 
Programme. 


THE  TEACHING  OF  READING  B.L.  Barber 

This  course  will  be  of  interest  and  value  to  teachers  of  reading  and 
reading  consultants,  particularly  at  the  elementary  school  level. 

The  programme  will  seek  to  clarify  the  principles  of  effective  reading 
instruction,  emphasize  the  importance  of  background  and  reading  in  the 
general  curriculum,  and  appraise  readiness  and  growth  needs  in  reading 
as  related  to  problems  of  presentation  in  the  typical  classroom.  New 
methods  and  techniques  of  teaching  reading  will  be  introduced,  analysed 
and  evaluated;  current  techniques  and  methods  will  be  reviewed  and  re- 
evaluated. There  will  be  opportunity  for  students  to  become  better  ac- 
quainted with  recent  professional  literature,  text  books  and  teaching 
materials. 

A brief  survey  of  some  of  the  topics  which  will  be  covered  follows. 

— The  state  of  reading  instruction 

— Establishing  an  effective  primary  reading  programme 

— Reading  needs  of  the  intermediate 

— Interpretive  skills  and  interest  needs  at  the  higher  level  for  competency 
in  content  areas 

— Continuing  vocabulary  demands,  study  needs  and  egocentrism 

— Effecting  permanent  reading  interests 

— Differing  approaches  to  the  teaching  of  reading 
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— Evaluation  of  the  reading  programme  through  student  performance  of  the 
educational  objectives  and  utilization  of  sequential  skill  techniques. 

TIME:  Day  Class 

Monday  to  Friday,  9:00  — 12:00  noon,  July  6 to  July  31 

PLACE:  Room  6,  New  Academic  Building,  Victoria  College,  73  Queen’s 
Park  Crescent 

FEE:  $95.00  — 4 weeks 
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SPRING  PROGRAMME,  1970 
APPLICATION  FORM 


UNIVERSITY  OF  TORONTO, 

DIVISION  OF  EXTENSION, 

84  QUEEN’S  PARK,  OFFICE  USE  ONLY 

TORONTO  5,  ONTARIO 

Receipt  No 

Business,  Engineering,  ^ 

Nursing  and  Special  Programmes. 


Course 

If  you  are 
programme 

taking  this  course  as  part  of  one 
s,  please  specify  which  one: 

of  the  certificate 

MR. 

MRS 

MISS 

Surname 

First  Name 

ADDRESS 

Number  and  Street 

Apt.  No. 

City 

Zone 

TELEPHONE:  HOME 

BUSINESS 

COMPANY  NAME 

COMPANY  ADDRESS 

PRESENT  POSITION 

FEE  $ Cash  Q Personal  Cheque  Q Company  Cheque  Q 

Please  make  cheques  payable  to  the  UNIVERSITY  OF  TORONTO. 


DATE SIGNATURE 
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